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Cancellation of Admission and Refund Policy  

Admission to UG courses are in accordance to the schedule and guidelines given in the notification issued 
by Higher Education Department, Government of West Bengal vide the notifications;                                
No. 507 - Edn(CS)/1OM-95/14, dated: 30th June 2022 and 671-Edn(CS)/10M-5/2014, dated:08/09/2022.  

Click here to check the notification for online admissions for the Academic Session 2022-23 to all UG & 
PG Courses –  

 Admission Notification:- https://www.caluniv.ac.in/news/Schedule-UG-Course-2022-23.pdf  
 Extension dates and re-opening of Admission Portal - https://s3.ap-south-

1.amazonaws.com/caluniv/news/online-admission-session-2022-2023-UG-2022.pdf 
 UGC prescribed refund policy – 2022-23 - https://www.ugc.ac.in/pdfnews/3132446_Letter-reg-

Fee-refund-Policy.pdf 

Students must follow the steps as given below; 

1. Applicants are hereby required to take admission to one of the courses that they have applied for 
and as per the Provisional merit list or as per the admission schedule and procedure provided by 
the College authorities. 

2. If the Applicant had applied for multiple courses and are eligible for admission for all the courses 
then they are advised to take admission only to one of the course as per his/her choice.  

3. After successful payment of semester-1/Course/Admission fee (whichever is notified/applicable) 
the applicant is provisionally admitted to the selected course.  

4. All the credentials provided by the applicant will be verified by the College authorities and may 
also ask for other documents for proper verification and documentation. 

5. The admission to the UG courses are provisional and at upon verification if any of the documents 
provided by the applicants are improper or invalid then the admission is liable to be 
rejected/cancelled.  

6. If the student is opting for cancellation of admission (UG Courses) then he/she will have to follow 
the cancellation guidelines and procedures notified on the official website of our college. 

Admission Cancellation guidelines/procedure 

 The applicant’s will have to visit the official Online Admission Portal of Syamaprasad College – 
https://syamapasadcollegeonline.com 

 The applicant need to click on Cancel Admission. 
 Once the Cancel admission button is clicked, the applicant will be directed to a webpage where 

the applicant will have to submit the online Application Form number and SBI Collect Payment 
receipt number and then they have to submit the same through the Portal. 

 As soon as the submission is done a pdf online cancellation form will be generated.  
 The candidate needs to sign the printed copy online cancellation form and provide the necessary 

details in the form as required or mentioned. 
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Procedure 

Step 1: Visit the Online admission Portal of Syamaprasad College 
(https://syamaprasadcollegeonline.com), and click on “Click to proceed for cancellation”. 

 

Step 2: Enter the online Application number against which the applicant have taken admission and the 
SBI Collect Challan number. 
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Step -3: An online Cancellation form will get generated in pdf. Download it and get the printout of the 
same. All basic details will get fetched automatically. 

 

 

 

 

 Applicant who wishes to cancel the admission needs to submit the following documents to the 
Annex office of Syamaprasad College; 

1. Online Cancellation form duly signed and filled. 
2. ID proof – Self attested photocopy of Aadhaar Card/School ID/Others whichever is 

applicable or was provided during the online application.   

SAMPLE COPY 

Enter the details of 
applicant bank details 

Provide your full signature 
and date 

Tick the appropriate boxes 
and attach the documents 
with the cancellation form 
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3. Self-attested photocopy of front page of Bank Pass-book (Applicant’s only) or crossed self 
cheque. 

4. Photocopy of SBI Collect payment receipt, which was received after payment through SBI 
Collect Portal. 

 

Very important 

1. Cancellation procedure will be initiated only after submission of duly signed hard copy of Online 
Cancellation form along with required documents to the Annex office of the College. 

2. Refund of admission fees will be as per the UGC prescribed guidelines.  
3. The refund of fees will be done against the candidate/applicant’s account only. The fees cannot 

be refunded to anyone else other than the candidate/applicant. It is thus recommended/advised 
to the applicant that he/she must have a bank account before applying for admission cancellation 
and refund.    

4. After hard copy submission along with other required documents, the cancellation and refund 
procedure will be initiated and once it is completed the candidate/applicant will be intimated over 
telephone/mobile/email as prevailing procedure. 


